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CPE and Course Evaluation for Webinars

During the webinar you will be provided with two keywords at two different times.

Keywords are used in accordance with NASBA regulations, which require CPE providers to
validate your attendance during live-basd®ed events. Write down these keywords when

they are provided.

Shortly after the webinar eradsopup window will open containing tBealuation and

CPE Eligibility Form . The keywords from the webimust be ented on this formso

enter them in the appropriate place at the bottom of the evalliagtierkeywords are

missing or inaccurate when the form is received, we will be unable to process your CPE
certificate.

F If you have any problems with the evaluatioeceiving your CPE, please send an
email toaccountant_training@intuit.cand include the following: Course name, date, and
time; the two keywords provided; and the nature of your problem.

Also, plese complete the body of your evaluation. There are several statements provided to
gauge your satisfaction with and overall experience in the webinar. Note that the scale for
each statements starts dmadd ends dtQ A score ofl (lowest score) meansttiiau

Strongly Disagreewith the statement; a scorel6thighest score) means that you

Strongly Agree We greatly appreciate any comments you can provide to help make
webinars better for everyone, particularly if we did not deliver the highest quality of
satisfaction.

After entering the keywords and completing the evalwsationit your evaluatio®nce
the keywordand attendance are authenticated, you will receive an email with instructions on
accessing your certificate withiB2eeks.

F  For CPEcredit information, including the number of hours for which this course is
eligible, please vitlie Lacerte Training page

Intuit, Inc. is registered with the National Association of State Boards of

Accountancy (NASBA) as a sponsor of continuing professional education
+ on the National Registry of CPE Sponsors. State boards of accountancy

have final authority on the acceptance of thdiVcourses for CPE credit.

SPONSORS Complaints regarding registered sponsors may be addressed to the National
Registry of CPE Sponsors, 150 Fourth Avenue North, Suite 700, Nashville,
TN, 372192417. Web site:www.nasba.org
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This section is designed to give you an understanding of the conventions and terminology
used irthis guide. These reference materials are designed to complement the information
presented by the instructor and to act as a-akamnel training guide.

Typographic Conventions

We use certain typographic conventions throughout this manuatofivesgions should
help you use this manual more efficiently. The following is a general guide identifying each
convention that may be presented:

Convention Meaning

F Represents notes or other important information.
P Indicates tips or other tirsaving information.

[Text in brackets] Generally used to indicate keystrokes.

Terminology

Some of the terms used in this guide are program specific, and some are related to the
technology used. Use the following table as a reference for any nedestsang:d

Term Meaning
Rightclick Click the secondary mouse button
REP Remote Entry Processing (process used to transmit client

files on a paperreturn basis)



This section covers the initial steps to usaegrteand provides an overview of how the
program operates. By the end of this chapter you will understand:

e Your installation choices

e The purpose of thefde Setup Wizard

e How to use the Release Letters

e The various tabs you will use when navigatirigatiesteprogram

e How to prepare returns when paying for them on-eepen basis (REP)

Installation

You can load Lacerte programs to stand alone computers and to network systems. For both
types of instations, you have the ability to determine which programs and states to install.
For network installations, you can load the program(s) to the server from any workstation,
then install to your workstations by running an executable (setup.exe) tham tbsides o

server.

The following guides and videos provide detailed information on how to install Lacerte:

e Comprehensive Install, Update, and System Administration Training Guide

http://www.lacertesoftware.com/pdf/Lacerte_InstallAdmin_Guide.pdf

e Lacerte Network Install Instructions

http://learn.intuit.com/files/pdf/lacerte_network_install_instioos.pdf

o Network Installation Video (Server)

http://learn.intuit.com/files/flash/Lacerte_Server_Network_Install_Demo.swf

o Network Installation Video (PgerPeer)

http://learn.intuit.com/files/flash/Lacerte_Peer_to_Peer_Network_Install_Demo.swf

The e-file Setup Wizard

When you open the program for the first time, the progiayask if you intend tofde

returns this year. The purpose of tfieeNizard is to enter your EFIN (Electronic Filing
Identification Numbey) ensur e at | east one septhedbgchr er 0 s
and serial counters (part of thequei Declaration Control Number assigned to efleh e

you creafe and make sure you can connect to Lacerte via the internet or a modem

% This feature is covered in detail inltheerte: E-File Solutions Webinar.



http://www.lacertesoftware.com/pdf/Lacerte_InstallAdmin_Guide.pdf
http://learn.intuit.com/files/pdf/lacerte_network_install_instructions.pdf
http://learn.intuit.com/files/flash/Lacerte_Server_Network_Install_Demo.swf
http://learn.intuit.com/files/flash/Lacerte_Peer_to_Peer_Network_Install_Demo.swf
http://learn.intuit.com/learncenter.asp?id=178421&page=3

Release Letters

With every release of the program, you receive a release letter explaining changes made since
the prior release of the program. The release letter automatically displays the first time the
program is opened after installation. You can access allettéradeyiclickingn the

Help meny then selectingelp/ Troubleshooting & Support

There is a link titleldacerte Customer Suppattthe topof the Release Letter that connects
you t o L acHpiAmy.Becrtewnaiibcom/sugport{index.agpXheMy Account
section othis sitecan be used wownload product updates, viefile statuses, make a
payment to your REP account, email Support, and perform other firm related activities.

Remote Entry Processing
REP is used to transmit cli®on a payperreturn basiOnce you have entered the basic
Client Information for aeturn you can gain REP access by seld&RERgAccessfrom the

Tools — Communicationsmenu, or by clicking the REP icon in the toolbar.prbisess
requires a modem or Internet connection. Once the transmission is complete, you can view
and print the return as often as you like.

To see the most ttp-date pricing information for all Laeeproducts, includirgEP and
Unlimited pricing, you c@o to the Lacerte web site at:

http://lacerte.intuit.com/products/pricing/index.jsp



http://my.lacerte.intuit.com/support/index.aspx
http://lacerte.intuit.com/products/pricing/index.jsp

Basic Program Layout

Thissectiorprovides a overview of eaabf thetals at the top of the screand for what
purposeyou will useéhem These tabare used taccess the major sections of the tax
programandwill berefaredto throughout the data entry process.

The Client Tracker Tab

Use theClient Tracker tab to see a shapsf where all of your cliefiteturns for all

programs are in your firm. It is designed to allow you to monitor the tax workflow of your
firm. You can keep track of all clients, find out what to work on next, seelwhismeed
attention, and make sure no client falls through the cracks. You can also sort clients, query
the client database, and check client status to help identify a tax return's progress

P {Keyboard shortcut FAlt]+[K] }

W This feature is covereddatail in the.acerte: Program Administration Essentials
Webinar.

The Clients Tab

When you open the Lacerte program, it displays the Clients tab for the last tax type opened
(e.g.: Individual, Partnership) and displays all clients for the tax typecyaeity using.
All client management and maintenance functions are performed at the Clients tab.

P {Keyboard shortcut FAlt]+[C] }

The Detail Tab

The Detail tab provides entry of clispecific tax information. Data entry is organized into

nine sectins: General, Payments and Penalties, Income, Deductions, Credits, Taxes, Other,
State and Local, and Miscellaneous Forms. These sections are composed of input screens,
which can be accessed from the Contentt thk bottom of the screefhe Contentsab

displays all available input screens for a given client. Anytime an entry is made in an input
screen, the program highlights that screen at the Contents tab and automaticalty creates
additionatorresponding tab at the bottom of the screen.

P {Keyboard shortcut FAlt]+[D] }



Forms Tab

The Forms tab is where you review calculated resatteeen. The program automatically
generates forms based on your input, but you can view any form for any client.

P {Keyboard shortcut FAIt]+[F] }

Diagnostics Tab

The Diagnostics tab allows you to review possible input problems on a tax return. From a
detailed list of critical and/or informational diagnostics, you can jump to the related input
field by clicking the diagnostic.

P {Keyboard shortcut FAIt]+[] }

Analysis Tab

The 1040 Tax Analyzerorks within the Individual Tax program to check your clients'

returns against new tax law information, give tax tips and advice (i.e., whether a client would
benefit from IRA contributions, or whether a theould benefit from financial planning,

etc.), and compare taxpayer's itemized deductions and Schedule C expenses against other
comparable returns nationwide. OnTthg Law Impactiew, the program alerts you to any
retroactive tax law changes that mafflect returns already filed.

P {Keyboard shortcut FAl]+[Y] }
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Navigation & Terminology Basics

The single greatest advantage of Lacerte is its ease of use. You can navigate through the
program in a variety of ways.

If you use a mouse to navigate thihaing various input and data entry fields, we

recommend using the left hand. While it may seem awkward at first, this method allows your
right hand to remain on the numeric keypad. This can be especially beneficial when entering
large amounts of numeridaié

If you prefer keystrokes, you can access almost every function in the program without
having to use the moud&nter] and[Esc] are two of the more common keystrokes that
you can use.

Use [Enter] or [Return] to:

Access the Detail tab for a clignt the Clients tab
Access a selected input screen in the Detall input
Navigatdrom field to field within an input screen

Use [Esc] to:

Exit the Detail, Forms or Diagnostics tabs.
Change the focus from an input field to the list of a selected screen.
Exit the screen in which you are working (when pressed twice).

F  Appendix | contains a complete list of the keyboard shortcuts available throughout the
program.

To add a client:
e On theClient menu, clickAdd,
-OR-
PresgCtrl]+[A] ,
-OR-
Click theAdd a clienticon.

e Enter the client number (up to eight alphanumeric characters) a@i click

11
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Navigation Menus

Thenavigation menus are used to navigate the detail input, and they are arranged in groups
that mirror the sections at the Contents tab. These menus also allow you to access all input
screens without hing to return to the Contents tab.

Schedule/Property List

The Schedule/Property list identifies all items for which input exists when multiple

schedules or properties apply to an input area. You can add or delete additional schedules or
properties by usirthe buttons at the bottom of this list. You can also switch to the input

screen for the desired item by clicking it in the Schedule/Property list.

Section List

The Section list is used to navigate through an input screen, allowing you to access the
sectims of the input screen quickly. If you click a section name in the Section list, the
program "jumps" to that input section.

Input Tabs

Thetabs at the bottom of the screen allow for quick and easy navigation between input
screens, eliminating the needetam to the Contents tab. If a tab does not exist for an

input screen, click the desired screen from the Contents tab, and the program adds a tab for
it.

12



Program Override and Adjustment Fields

Various input sections are marked with [O] (OverridefA\p(&djustments) symbols. Use

these fields to change information calculated and carried between forms and schedules in the
return.

If a field is marked [O], an entry in that code overrides (i.e., replaces) any automatic
calculation of that particular dieTo override any amount to zero, efiter

F Overrides are also present in many input screens to allow you to change a User
Option setting just for a specific client's return.

If a field is marked [A], an entry in that field adjusts (i.e., addsteryed as a positive, or
subtracts from if entered as a negative) the automatic calculation for that field.

Following are a few examples from the program, along with the [F1] help topic for that field.

Override for a calculated amount (Screen 25, lteDezkattions)

iJther Miscellaneous Deductions

Other Miscellaneous Deductions

Gambling losses to extent of winnings [CI]_~ ........... | || O |
I |

Ectate tay Soction B9 [A]

[Fl] Schedule & Cther Miscelaneous Deductions Screens 25 Codes 45 1045
Help ¥ | Enter gambling lozses to the extert of gambling winninas ta override the program's autamatic
TOpiC calculation. If you leave this input field blank, the pragram carries the entry in 'Total Gambling
Loszes' (screen 13.2, code 12)to0 Schedule A autamatically, limiting total gambling losses
entered in screen 132 to total gambling winnings. 'Total Gambling Losses' iz located inthe
'LozzesMizc. Winnings' section of screen 13.2.

Override for a User Option setting (Screen 17.1, Dispositions)

[—| Cverrides
Tatal gain (loss) [O] k ______________________________ | || 0 |

[F1]
Help b |overrides Screen 17, Code B4
Topic Thiz ertry overrides the calculation of the total gain or loss. Faor Form 47397, this entry
must include the ardinary and capital gain. Refer to "Ordinary Income Porion Under
Recapture Rules [©]." Vwhen the gain iz zero, enter -1

13



Adjustment for a calculated amount (Screen 24, Adjustments to Income)

Traditional [RA,
Taxpayer
IFA contributions (1=maximum deduction) . . . .. | |
Fecharacterizations . ... ... .. ... ... ... .. | |
Contributions made (letteruse onbd. ... .. | |
Other earned income [A]_E ............... | " O |
1=covered by emplover plan, 2=not covered [0] | |
[F1]
He|p IS Traditional IFA Screens 24; Codes 4 54
Topic Erter other earned income relevant to the IRA calculation. Alzo enter amounts ertered in
P "Otter Income (Screen 141, codes 11, and 611 that qualify as earned incame. Amounts
entered in this input field adjust the automatic calculation of earned income for IRA limitations
anly. These entries da not affect the SEP, SIMPLE, Gualified Plans calculation.

14



For this return, information from a sample MFJ return will be referenced in each input
screen.

Client Information, Screen 1

After you add a client and assignnumber, the program automatically opens Screen 1,
Client Informationto begin entering detail for that client.

Use the Client Information screen to enter identifying information for the taxpayer and
spouse. The program prompts for the taxpayer ansesipdormation based on the filing
status entered. At each fielthertype the information requested, or make selections from
lists where applicable.

The first time you opethe Client Informatiorscreenthe program adds the state to the
Returndist for this client based on the U.S. postal abbreviation entered in the address field.
If you are processing a state return for a state other than the state in which the taxpayer
resides, you must add the appropriate state by chdkimg theReturndist.

Add II! Delete I
Secho

Entries in theClient Informatiorscreerare used to calculate various amounts and
limitations including the standard deduction, personal exemptions, tax, elderly credit, IRA
deduction, child care credit, earned income credit, and Form 1040X.

15



Assumptions/Defaults

Taxpayer isufl-year resident of first state added

Not an electroniceffile) return

Spouse lastnanress ame as taxpayer.d6s on MFJ/ MFS return
State of residence at yearisrilesame as first state added

If the taxpayercouldlze dependent or is claimed as a dep
return, select the appropriate designatistilow the taxpayer's personal exemption on

Form 1040 and limit the standard deduction according to the Standard Deduction

Worksheet in the Ford040 instructions.

Dependency Status . ... Mot Applicable I - |
Blind? [] Not Applicable

Taxpayer could be a dependent |
oy _— = Taxpayer claimed as a dependentfy

The default preparer assigned to new clients is automatic based on the settings in Options.
To assign a different preparer to a client, select the appropriate preparer from the list in the
Miscellaneous Infeection of Screen 1. Yoan also select a staff preparer if desired.

Miscellaneous Info

Salutation (D ... L |

Custorm Filter |

Firrn Murmber |

Freparer .. . ... ... . FPreparer 1

Designee, if different Freparer |

Staff Freparer

16



Dependents, Screen 2

Eachdependent 6s | ast name fills in automat.

information is also added to a list that can be used elsewhere in the program, thus
eliminatinghie need to renter it for related forms like Form 2441, Form 8839, and Form
8863.

Check thé Dependent exemption not claimed each yearto alternate claiming of
dependent exempti(@h

Dependent exemption not claimed each vear [v]

Claim this yeal

Suppress this yeal
Claim in odd years
Claim in ewven years

Exemption

Assumptions/Defaults

TheDependent tals displayedregardlessf any entries
Dependent last nanethes a me as .t axpayer ds
Dependent lived with taxpayer full year and exemption claimed each year

Stimulus Payment/Miscellaneous Information/Direct
Deposit, Screen 3
Use the fields in this screen to eBmnomic Sinulus Payment information,

miscellaneous information pertaining to this return, to elect direct deposit of refunds or
electronic debit of amount due, or to override selected Options.

You carsuppress the printing of the Organizer on a client by clsenblgachecking the
Suppress next y ekbxsdysucanihciugeratliendin agbatohipzneof
Organizers but not have the Organizer pages print

Organizer Miscellaneous

[+] Suppress nextyear's client organizer

Client organizertype (Crl+T) . .. | |~ |

Tax return apppointment date [0], | |

Tax return apppointment time [O], | |

Tax return apppointment location [O] | |

You can also select the applicéllilent organizer type which allows you fdter or group
clients prior to printing organizers. And, there are override fields for a client'mappoint
date, time, and locatiohi informations displayed at the top of the Client Information
page of an Organijer

17
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Creating Tables (Lists)

The ability to creéa tables in any descriptive field in Lacerte is a powerful aisd\inge
feature. Using tables reduces the amount of data entry required, and requires little or no
action to create and utilizdl table entries are stored in a database called th&ditdile
discussed later in this section.

There are twtypes of tables available in Lacerte:

1. Predefinedtablesd Tables that contaprogramspecific information or IRS
defined choices. The entries in these tahig®ot be edited.

Federal Depreciation
Federal

General

Form (Cel+Ty .. . |5|::hedu|e C | - |

Activity name or number . |Webster's Design | -

Category (CH«T) ... .. T Programspecific

randma's Cookies . .

Category[0] ... ... ... Tery's Barbeque information
Filing Status
Filing Status, ... ... ... ... Married filing joint [~]
MFJ vs MFS Compari i .

RN 2 filing joint IRSdefined
Live With Spouse? [ Married filing separate ;

) Head of household choices

Must Itermize? [] Qualifying widow(er)

2. Custom (usedefined)ablesd Tableghat can be created in any descriptive field by
users of the tax prograifhese can be single filbles (all entries in table are for

the same input field)?é
Payer
Mame of payer . |Comerica -

Seller Financed |ABC Bank

‘Comerica

Social

SeCUrity Texas Trust

€ or mufieldtabled (entries the table apply teeveral input fields and are
linked together).

Ernployer Information (MANDATORY for e-file)

{b) Employer identification number
EN [ ]

{c) Name of employer

Lakewood Steel 75-5526325 123 Any Street Dallas Tx 75024
Spring Creek Elementary 75-6445213 432 Some Street Dallas

Street address

PR T B 11

F  You can open any table by clicking the-dmpn arrow at the end of the fi{=] or
by pressinfCTRL] +[T] or [ALT]+[ - ] on the keyboard.

18



Smart Input

Smartnput is the feature that pfids a description field with an item from a table. When
you begin typing a description in a field that contains a table, a modified version of the table
is displayed, containing all ite¢ha¢ match the typed entry. In tikldwing exampléyping

the letter'c” in theName of payerfield in Screen 11, Interest Incodisplaysll

descriptions beginning witd' (not case sensitive).

Mame of payer - - - - Malifornia Bank

Seller Financed M{California Bank
Comernica Bank,

Social zecurity | Connecticut Trust

The list is narrowed as you continue typing in the field. To select a descriptBntgoress
when the item is displayed in the field, or select it from the list. You can also open the table
without typing anything and then select an item from the list.

The option that controls whether Smart Input is enabled or disabled is located in the User
Options on the Setup tab in the Numeric Detail Input section.

Faonts & Colorz E Digplay E Interest A ates E [tems Tao Print E Tawx Return E Preparers

Program Ophions
Printer 5 election
Murneric: Detail lnput
Client Selection

E:-:pan-:l._al:-le.-"Eu:uIIapsil:-Ie

Murneric Detail Input

Complete R eturn - Printer lmput bethod . ...
Complete Return - PDF

Enmplete.Hetum - [mMS Smart lnput. ...
DMS Dptions Auto Detail Save . ...............

|Intela-::tive

[Disabled

19



Editing Custom Tables Using the Table Editor

All table entries, for both single and multiple fielét¢acan be added, deletednodified
in theTable Editor. To access thEable Editor, select it from the Settings menu.

Settings Help
Cpkions, ., Chrl+O
Master Options, ..
IJpdate Preparer Informakion »
analysis Settings. ..

System File Path *| By default, th&able Editor lists all input
Clienk Letter. .. screens in which you can create custor
Client Tnvoice. .. tables (indicated by a check mark in th
Slip Shests. .. Show Allbox). To see just the list of

input screens actually containing tables
uncheck this box.
Contents [ mpluyer Name

—|- Mizc. Info./Direct Depogit x L Ermployer Narme |EIN |Street Address City |State |ZI ~

Bank Hame b |Employer2 75-5654564 | 321 Main Drive Dallas Tx |EE

¥ Ir'n:'u:niu::PT & Letter Emplayer3 75-BER4564 1313 Mockingbird Lane | Richardzon TX | 7E
+|- Extenzions [4868, 2350] I~

- 'Wages, Salaries, Tips

Employer Mame
Interest Income
Dividend Income
Fensionz, IRA Distributions
G ambling Winningz and Losses
Mizcellaneous [ncome
State Refunds & Unemplopment Comp. . ete.
Education Distributions [ESAs & ATPs)
Buzingzs Income [Scheduls C)
Dizpositions [Schedule D, 4797, etc.]
Fental & Rowalty Income [Schedule E)
Farm Income [Schedule F / Form 4835)
Partnership Infarmation 3
5 Corparation Informnation 7 = 3

-

I I O e O e B B = e A R R s R s

Z records Modified

v Auto add to list -
uto add to lists add |

ok ‘ Cancel | Help |

o To add a new entry, selecirgut screen in théontentsliston the left, click the
Add button, and type the necessary information.

« To remove an entry, select dpplicabléenput screerselect théable and click
Delete.

e To modify an existing entiselect the input screen, select the table (and field, if
applicable), and retype the information.

20



Editing Custom Tables within Input Screens

Mosttable entriesan be editedirectly in thénput screens in which they are displaiiesl
only exception is deleting a multiple field table.

Adding Tables
The steps for addirggnew table entry are the same for both single and multiple field tables.
Just type the informatiam the applicable figk) and it isautomatially added to the table

Deleting Tables

To delete an entry in a single field table:
1. Open the table.
2. Rightclick on the table item to highlight it and séettte.

Mame of payer, .. ... .. .. Bank of Amerca

Seller Financed Mortgage F2ET 0 -]

Add

Chase Bank
Municipal Bond !

Social security number |

Employer 1D number (if

To delete an entry in a multiple field table:
1. Open the table.
2. Rightclickon the table item to highlightitd seledtlodify .

(c) Mame of emplayer ... ...

Employerl 75-9999999 1234 Strett_dallas TX 75248 |
""""""" His Employer 7b-5654564 5bb Sor tichardson TX
City/ State / ZIP code .. ... ... ]

[ Covcice ool

3. The Table Editor is opened and the table entry to be delditgalaged.
4. Click theDelete button.

Streetaddress
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Modifying Tables

To modify an entry in a single field table:
1. Open the table.

2. Rightclick on the table item and sel@elete.

Mame of payer

Bank of Amerca

Seller Financed Mortgage §3ET 80 -0 = o

Chase Bank Add

Municipal Bond !

mocial secutity number

Employer 1D number (if

3. Retype the table entry.

To modify an entry in a multiple field table:

1. Select the field tee modified and retype.

2. Repeat as applicable for other fields in the table.

F The program always assumes you are modifying a multiple field table whenever
you type ovefor delete and rentej any fieldhat is a part of the table.

P While there isot a specific keyboard shortcut to operTtigle Editoryou can press
[ALT]+[N] to access th®ettingsmenu, and then prel& to open the Table Editor
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Wages, Salaries, Tips, Screen 10

You can enter V¥ information in the grigexplained later in thebapter)pr in the
expanded inpigection

The expanded input of the Wages screen is designed to facilitate data entry2frdimea W
numbers in parentheses following the descriptions refer to the box numbers on a standard
W-2.

If a client has multiple A8, they are listed in the grid and in tk2ist to the left of the
input screen. Use the list to addew W2, delete an existing-2/or viewthe information
on a different W2.

Assumptions/Defaults

W-2 is for theaxpayer

Employee does npgrticipate in a retirement plan
State and local wage amoamn¢sthesame as federal

W-2 Input Design

The expanded input in Screen\@ges, Salaries, Tipslosely follows the flow of an

actual W2. Several sections have input fields that are dispdeigontally in columns

instead of vertically in rows, and tables can be created linking several input fields together,
reducing the amount of input requiveten the same data is needed in another client or
module

Employer Information Section

The Employer Information (mandatory for efile) fields are stored in a linked table. Once
the information is initially entered you need only select the applicable employer from the list
to populate all of the required fields

You can access existing employer irdfbom by selectimyr t ypi ng t he EI Né

Ermplayer Information (MANDATORY for e-file)

(b Employer identification nurnber

75-0654564 Employer? 321 Main Drive Dallas TX 75312
75-5654564 BEmployerd 1313 Mockingbird Lane Richardson TX
75-99499999 Employerl 1234 Street Dallas TX 75248

Employer state 1D no. (Cirl+E if
multi-stateW~2) ..o

Ernplover Information (MANDATORY for e-file)

(b Employer identification number

Employer state 1D no. (Cirl+E if
multi-state -2y .o | | |

() Name of employer

Employori 75-6393334 1934 Stroet Dalias TX 76348
_ Employer? @5-5654564 321 Main Drive Dallas TX 75312
City / State /ZIPcode .. Employerd 75-b654564 1313 Mockingbird Lane Richardson TX

Street address
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Wages Section

The first part of th&/agessection is presented in taolumns (with the box numbers
preceding the description), mirroring boxes 1 through Bdrom\W:2.

YWWages

tete) .. | || () Kederal income tax withheld | | || |
(3) Shcial security wages. .. | L] (4) Sheial security tex withheld | I
(5 Medicare wages and tips | | | | | (8] Medicare tax withheld | | | | |
{71 Sacial security tips . ... .. | | || (8) Aflocated tips | | || |
wance EIC payment | | | | {10y pependent care benefits | | | | |

|

agas, tips, othar compansation aral Income tax withhe
|
3 PBocial security wages 4  Focial secunty tax withheld
5 Medicare wages and tips 1] Vlmdicare tax. withhald
T ‘$ocial security tips 1+ /\IImatEd tips
Vance Paymen 10 [Dependent care benefits
11 / Nongqualified plans ';IEa Ses instructions for box 12
]
-

Enter the amounts in boxes 1 and 2 from For2 Wacerte automatically calculates the
amounts for boxes 3 through 6 (Social security wages/tax withheld and Medicare wages/tax
withheld).

(11WWages. tips. etc. (Cirl+E i

multi-state) .o | 115,I]I]I]| ||US | (2) Federal incorme tax withheld | | || |
(3) Social security wages . . . | 94.200] || | (4 Social security taxwithheld | 58400 |[ 7]
(5) Medicare wages and fips . . | 115.000) || -] {8 Medicare taxwithheld | 1668 |[ ]
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F PressingEnter] on the keyboard when entering amounts in a columnar format moves
the cursor from left to right and back again, as demonstrated below:

(7] Social security tips - - - - [ ¥ — up : =oml |
(9] &dvance EIC papmert - - - T — oml |
[11] Mongualified plans - - - - - -
Year of prior
- USERRA
contribution
Code Arnount Nasad
123 | GF - I -
- (= SO === = Ol

To move down a column to a different field, use the down arr¢w key

You can also add, remove, or change the state assignmen2 droenWithin theNVages
section by opening tis#ate(s) (i.e. CA,NY)field.

Wages

Statesis) (e CANY) . ... .. us [~ |

(11 WWages, tips. eto. (Cirl+E if Select the statels) listed on Form -2, box 15, 1f
multi-state)

................. any wages in box 1 are not subject to state
_ _ incorne tax alzo select "Federal'.
13) Social security wages

{5 Medicare wages and tips . Califarmia
(7) Social security tips .. Federal

(4 Advance EIC payment

(11) Mongualified plans . .. .. ..
Box 12 AddaState  Remowve a State

Ok Lancel
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Additional Input Fields
The input fields for Box 12 are consolidated into three columns and grouped together.

¥ f pri

Box 12 USERRA.
contribution

Code Amnount [
128 | =] | Iy |
120 | =] | Iy |
12e- - | =] | Iy |
ld-- | =] | Iy |

[F"F" above, move name o number (3303)- -0 | |

[F"T" abowe, eligible child name or number (8839 - - oo |

[F"L" above, emploves business expensze schedule name or fumber - - - - - | |

[f"L" above, amount attributable to mealz- - |

[ Elect to include nontaxable combat pay in eamed income far EIC
[ Elect to include nontaxable combat pay in eamed income for 2441 [DCE]

The Box 14 fields include the following state specific fields:

State disability insurance (CA, NJ, NY)
Voluntary plan disability insurance (CA)
KPERS retirement contrtions (KS)
State pickup amount (MD)

State UI/HC/WD withheld (NJ)

Union dues (NY)

State and Local Section

Boldsubheaders in the State and Local section make it easier to locate state specific codes,
especially on muliate returngntries for statand local wages aret required unless the
amounts are different than the federal amount previously entered.

State and Local

18] State wages, if different

(16]

(17 State income tax withheld
(18)

(19) Local incame tax withheld
California

Local wages. if different

hilitany pay adjustment (1=all)
New York

Mew York City income tax withheld (19).

City of Yonkers income tax withheld
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Employee Information Section

The required Employee Information fields féiteel returnsareautomatically priled as
soon as you add a2VThe information is pulled from Screen 1, Client Information for
both the taxpayer and/or spouse, as applicable.

Employee Information (MANDATORY)

(@ Social security number | |111—11—1111

i) Contral number. itany . |

|M|:|m Sample

|952 Our Street

|Our City | lus | [sssss

Grids

Many input screens contain grids that are arranged to let you enter the most common
information needed to complete a form or a s¢bede grid format displays in the top of
the window, while expanded detail input fields display in th@étedithe window. The
expanded input section displays the information for the item selected in the grid, and
contains fields for additionalanfaton not contained in the grid.

Social | Social Security| oo | Me

Fetirerment Federal ]
Mo, Ermployer Mame Spouse Plan State(s) WWages Wik Security WfH Wagas o
i Wages [max=6045)
I i Employer | | C 54,556 2.500 34,556 b.24z2 54,556
2 Employer2 v - s 83.455 8.215 83,455 5174 83.455
Totals 168,011 15715 168.011 10,416 168,011 |
[l »

To move within the grid:

PresgEnter] or [Tab] to advance to the next input field.

Press the up or down arrow kiyis[“ ] to move vertically within a column in the grid.
PresgCtrl]+[Tab] to move to the first input field in expanded input.

To view only the expanded input, click the Hide/Show Gridj|mn the toolbar.

Hiding the grid screen in an input area also hides the grid screeyy fatheveapplicable
input screenClick the icoma second time to redisplay the grid.

To make the grid larger, position your pointer at the horizontal bar between the grid and the
expanded input until it becomes a doablew symbc==. Click and drag the grid border
to reach the destssize.

The grid can be sorted ascending or descending by clicking any column heading. A green
arrow indicates which sort order is being applied.
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Interest Income, Screen 11

You can enter interest income information through the grid or expanded input. The
expanded input of the Interest Income screen is designed to facilitate data entry from a
standard Form 1098IT. A supporting statement for taxempt interest is automatic.

Assumptions/Defaults

Schedule B prints only when interest income is greatéd 6@a
Interest paid to taxpayer and spouse jointly on MFJ or MFS.returns
Optional statement for taxempt interest (line 8b of 10&0)ot automatically generated

F Severainput screens contalisubscreeristhat youaccess by clicking a button or
hyperlink. Thésubscreehhere is titledeneral Informadioa contains overrides specific

to Schedule B.

1099-INT

General Information ge—
1. Last Savings
2. Comerica

3. Chasze Bank
4_ Califorma Trust 2
h. California Trust 3

4

Marme

Comerica
Chase Bank
California Trust

Totals
1]

Interest Income

General Information
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Dividend Income, Screen 12

You can enter dividend income information through the grid or expanded input. The
expanded input ahisscreen is designed to facilitate data entry from a Forf®1099

Assumptions/Defaults

The program calculates and prints Schedule B if:

E  The taxpayer or spouse has over $1,500 of interest and/or dividend income
Any entries have been madeNominee ordhary dividends the Dividend

input screen

The Option for Schedule B is seFtwce

Any entries have been made for skitlanced mortgages, nominee interest,

accrued interest, taxempt interest from 1099T, original issue discount,

amortizable bond premium, and U.S. savings bond interest previously
reported

E Exclusion of interestdm Series EE or | U.S. savings bonds is applicable

When the number of dividend income items exceeds the number of lines on the Schedule B,
the program printSee Statementn Schedule B, line 5 and prints a supporting statement
listing the dividend inconeatries.

Dividends paid to taxpayer and spouse jointly on MFJ or MFS returns.

m m m m

Business Income (Sch. C), Screen 16

The program uses the entriethaClient Informatiorscreerf or t he t axpayer os
address on Schedule C. Overrides are avaithldenformation is different. The layout of
the Schedule C inputdesigned to follow the layouttbé IRS Schedule C.

Assumptions/Defaults
Schedule C entities are fp@ssive
Owned by the taxpayer

Use cash accounting method

Subject to seEmploymentax (Schedule SE automatic when SE gross income is $400 or
more)

Not related to investment property
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Creating Supplemental Statements (Code Notes)

The Lacerte tax program automatically prints supporting statements when required by the
IRS. Using th€ode Notedeature, you can create additional supporting statements for any
numeric input field for which the program does not automatically print statements. In
addition, you can specify how the statement prints: as a worksheet, as a stasment, o
non-printing memo only.

Acverising

Answering service

Bad debts from sales ar sen

5 ting Detail
Bank charges

—Title
Buziness Income [Schedule C)

Car and truck expenses [4].

Commissions

"""""" Advertizing
Contract lgbor ...
. . —Print a
Delivery and freight . . . % D't print " Worksheet " Statement

Dwes and subscriptions .
P “ [ Proforma descriptions

Employvee benefit programs Description |m
Insurance (other than health) | ellow Pages 325
Interest YalPack 125
275;
Mgr‘tgage -hanks, etc. | Seasonal Brochures
Other[a] ...
Tatal 480 - |
Janitarial

Insl Dell k. | Ear‘u:ell Help |

To produce a supplemental statement:
1. Position the cursor in the numeric input field and [EedB-[E] (or click/ D).
2. Edit or accept the title for the statement.
3. Select ®rint asoption.
4. Enter the supporting statemearformation.
5. ClickOK.

Once you close the Supporting Detaldow, the program automatically totals entries in
the input, inserts the total in the related input field, and changes the appaaence of
button to the right of the field reminding you thate is supporting infmation for this
entry

30



Adjustments to Income, Screen 24

This screen contains the entries for contr

SIMPLE, and Qualified plans, as well as other adjustments to income.

The progranapplies the income limitations in the IRS instructions to IRA deductions. The
program also applies the age limit, disallowing the deduction of the IRA contribution after
the age of 70%.

Enterlin the Taxpayer or Spouse (or both) column(s) to calculataxineum deductible
contribution allowedr enter theactualRA contributions made by the taxpayer and spouse
in the respective input fields. For entrigdantributions made (letter use only)the

program prints the difference between the amounteateilehe maximum deductible
amount(or theactualRA contributions maden the client letter as the amount to deposit
to or withdraw from the IRA to avoid a penalty.

The program determines if the taxpayer or spouse is covered by an employer ritirement p
based on the Y¥ and qualified plan information. You may override that determination here.

24 Adjustments to Income Assign entries to: [%¢] Find - Research ~ [2] Help Me -

General | Payments & Penaltiss | Income | Deductions | Credits | Tawes | Other | State & Local | Miscellaneous Foms |

Section & dju [ 24] [TérmOsiln

Traditional [RA Adjustments to Income =
Roth IR&

E=planation of IRa Traditional | R

Contributions

Recharacterized Taxpayer Spouse
SEP. SIMPLE, Qualified . . ;

Plaris IRA contributions (1=maximum deduction) ... | |D| | | |
SE Health Ingurance o
Education Felated Recharacterizations . ... .. ... . | | | | | |

Adjustments _—

A“mm:y Paid Contributions made (lefteruseonbd. ... | | | | | |
Domestic Praduction .

Activities Deduckion Cthereared income [A] ... ... .. ... .. .. | | | | | |
Dthf?.ggi]ustments T=covered by employver plan, 2=not covered [0] . | | | |
Lompleted Input Sheets 1=catch-up contributions for cartain emplover

bankruptcies ... ... L | | | |
Eorm 8606 (Pad
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Itemized Deductions, Screen 25

Contains input fields necessary for completing federal Schedule A and, when required, state
specific input related to itemizkEtiuctions. This screemligidedinto the following

sections:

General Informatiod overrides for Schedule A

Medical

Taxed) state and local and real estate taxes

Interestd home mortgage interest & points on 1098

Current Year Contributiodscash andan-cash (if under $500)

Contribution Carryovers

Misc. Deductions (Subject to 2% AGI Limitation)

Other Miscellaneous Deducti@ghgambling losses

F  If the taxpayer itemized deductions in the prior year and received a state or local
income tax refund, or a property tax refund, Lacerte will automatically Proforma (transfer)

the necessary information to Screen $tag Tax Refunds, Unemployment Comgdor
calculation of the taxable amount of the refund (Tax BenefiArulelksheet is also

produced i n t helfthlsusrafirsiyedr retyre therwdrksheetenfonmation
wi || need to be fill ed o unputaitseitaraple dmawtt(if year 6 s
any) of |l ast yearods refunds.

Assumptions/Defaults

Schedule As automaticallyenerated only when itemized deductions are greater than the
standard deduction

All deductiongireconsidered joint on MFJ return

State and Locaales Tax Deductiahthe program optimizes between the greater of sales
taxes (actual or Pub. 600 Sakex Tables) or income taxes, reporteschedule A, line 5
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Depreciation, Screen 22
The minimum entries requiredcalculate depreciation for a specific asset are as follows:

Form (from list)

Activity name or number

Date placed in service

Cost or basis

Method

Life or class life (required only for frenovery methods)

Convention (required only for MACRS assetsandtite placed in service prior to
the currentear)

The program prints a separate Form 4562 for each Schedule A, C, E, F, and Form 4835 only
if the taxpayer has assets placedririce in the current year, section 179 expenses, listed
property, or if the Form 4562 Option is sgtdoce

The program carries depreciation, amortization, tax preference items, ITC, and section 179
expenses entered in the Depreciation data entsytdielee associated form if you make an

entry inForm The program also prints detaftedkeral basis, depreciation, AMT, book, and

state schedules for the current and/or following year. We recommend that you refer to these
schedules to reconcile depremmat

Assumptions/Defaults

Assets are jdimwnership on MFJ/MFS returns.

Form 4562 is automatically produgelywhen there are activities wiction 179
expense, listed property, or current year assets generating depreciation or
amortization expense.
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Screen Layout

The Depreciation screen displays three lists to the left of the inp&hmanéssets fqr
Asset andSection The first two lists are linked, in thaketions made in th8how
Assets forlist affecthe itemglisplayed in thassetlist.

Show Aszzets for

All
All'Vehicles
Schedule &
Schedule C
Schedule E
B Schedule F / Form 4335
Form 2108
Form 8323
Schedule E [Partniership]

Aszet

Sel ections

~|

Mizc Sec 173 [0

1. Tractor

2. Computer equipment
3. Office desk

add | Delete |

—échange didplayedahers. e

The default view &l (shown aboveg all asset®r this client are displayed by name.

If you select a specific form or schedule ilsHmv Assets folist, only the asseti®ed to
that form or schedukere displayed.

Show Aszzets for

All

All'Vehicles

Schedule &
8 Schedule C

Schedule E
B Schedule F  Form AR3R

1. Web Design

Aszet

3. Office desk

add | Delete |
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Expandable/Collapsible Sections
The Depreciation screen contains expandable/collapsible sections.

Additional Information
E Automobiles and Other Listed Property

[+] Listed property
[ ] Mo evidence to support business use claimed

1 , . , s

Collapsing sections that do not contain data allows for faster navigation through the
extensivelepreciation sections and input fields. By default, any sections that contain data
will be expanded when you first enter a client's file, even if you collapsed them before.

F The following input screens also contain expandable/collapsible sections:

Screerl7, Dispositions (Sch D/4797/etc)

Screen 20, Passthrougii 'K

Screen 34, General Business & Vehicle Credits
Screen 46, Elections

Screen 66.1, Change in Accounting Method (3115)
Screen 68.1, Information returrb8. Filer (5471

A global option allowgou to control whether the sections are collapsexpanded when
entering one of theggput screem On theSettingsmenu, cliclOptions, and then click
the Setuptab. Clickexpandable/Collapsible Sectionsin the Section list.

Expandable/Collapsible Sections
Expandable/Collapsible Sections. ... .. Collapse zections without data

Expand all collapsible sechons
Collapse zections without data

General Information

If you navigatérom the input foraform or schedule that may have depreciation associated
with it directlyto the Depreciation screghe program automatically selects that form or
schedule in thBhow Assets folist and displays only related assets. If no assets exist for
that form or schedule, the program automatically assigiusrtrendActivity name or
numberfor any new assets you add. You can also go directtiidronput fora prefixed

form or schedul depreciation using tl Depreciation | button at the top of eadt these

input screen
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F If entering the depreciation directly into the Depreciation screen, enter a form number
for each asset to indicate the form or schedule to which the depreciation expense carrie
The Activity name or numbiglentifies the specific form or schedule on which to include
the depreciation deduction.

A Like-Kind Exchange Wizardis available to make enteringhefse transactions easier.
ClickLike-Kind Exchanges (8824)n the sectiofist, and thewlick theLike-Kind
Exchange Wizardbutton and follow the directions.

Automobiles & Other Listed Property

Information entered in this section prints on Form 4562, page 2, Part V. By default the
programgenerates a vehicle expense workahdetses the method that produces the

largest deduction. To force actual expenses or the standard mileage rate you must make an
entry inl=force actual expenses, 2=force standard mileage rate

The All Vehicles filter in the Show Assets for list dispksts asded with methods 30, 31,
43, 44, 45, 46, 55, and 56 only. ‘ehicle Expense | button, located at the top of the

interactive input section, jumps you to the Automobiles and Other Listed Property section
to facilitate entries for mileage and actual sgpen

Sale of Asset

Depreciable assets can be disposed of direntlyhis input section. Do not duplicate any
sales reported in the Dispositions screen. An entry in Percentage (.xx) or amount of basis
sold partially disposes of that asset (the pragthoontinue to track and depreciate the
remainder).

The program calculates depreciation recapture based on the information entered in the
depreciation input section. Depreciatiaalsulated up to the date of sale entered. If this
asset is associateith a passive activity, you must indicate if this is a complete or partial
disposition by making an entrylicomplete disposition of passive activity, 2=partial
disposition of passive activity (triggers 8582)

[—| Sale of Asset (4797/6252)
Form 4797

Sales price (-1=none)

Fercentage (xx) oramount ofbasissold ... ... .. ... .. |

Form 6252

Existing mortgage (loan) assumed. ... L. |

Principal payments (-1=none, triggers 6252) . . ... ... .. |
Unrecaptured T2B0[O] .. o |

Miscellaneous

L] Farrn 4797, Part | [0]

1=complete disposition of passive activity, 2=partial
Mggers BEB2) . . . ... . | |

Blank=124F 1=12R0 ?=12F2 3=12F4 4=12RF [1] | |
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Dispositions, Screen 17

TheDispositionlist displays all existing transactions and also provides access to a sub
section, Carryovers/Miscellaneous Info. This section contains input for capital loss
carryovers, section 1231 losses, contracts and straddles, and section 179 recapture.

You must corplete the input fields in the Dispositions (Schedule D, 4797, etc.) section for
each transaction, as this information is used for each type of transaction that can be entered
in this screen. Descriptions can be up to 40 characters long and must Heresdefred

item. You can enténegativeédates to print the woMARIOUSon the applicable form

instead of a specific date. Be sure to use a valid date even when you enter it as a negative
number because the program uses the date to determine the haddir{geoelongerm

or shortterm).

Assumptions/Defaults

Transactions are joint on MFJ/MFS returns

Transactions are taxable to federal and state

Schedule D property is investment and 4797 property-iisvesiment
Form 4797 reportingitems treateds 1099 or 1099S transactions

Schedule D

Input fields in this section are used to calculate Schedule D. Some fieldSasesiprace
andCost or other basisare also used for other dispositions entered in this, streleas
Sales of Businessoperty (Form 4797), Installment Sales, etc.

Form 4797

The program calculates Form 4797 if you make an eDaprieciation allowedin this
section.

Like-Kind Exchanges (8824)

For likekind exchanges, enter the applicable information in this section. Do not make an
entry inSales prican the Schedule D section.

Schedule D Import

Thisfeatureallows you to import capital gains transactions from an Excel spreadsheet or
commadeimited file directly into the Dispositions input scrébis. wizaretriven feature

can bdaunched from within the Dispositions screen or from the Client arehwillallow

you to seleand formabnly the data you wantheimported.

F Thisfeaturdsdiscussed in detail in thacerte Productivity Tools/ebinarYou can
also obtain functional information in program help viadh&@ts & Search sectigRd]).
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Rental & Royalty Income (Sch. E), Screen 18
The program accepts an unlimited number of rental and royalty activities per return.

Assumptions/Defaults

Activitiesareassigned to taxpayer

Activities are passive with acpegticipation

Activities are noimvestment portfolio income

Vacation home rentals are ypassive and subject to vacation home rules

Income

Enter rent or royalty income for the property. If the same property has rent and royalty
income, treat it as tnseparate schedules for input purposes (do not enter rent and royalty
income on the same schedule).

Expenses

The program allows the full amount frRemts receivedandDirect expensesindirect
expenses are limited to the percentage of tenant occugarey. e

Passive Activities

Enterlin 1=nonpassive activity, 2=passive royaltp force the net income or loss to
bypass the Form 8582 calculation. Enter 2 to indicate a passive royalty property. The
program automatically determines treatment of pasgy properties with net income.

General Information

Fercentage of ownership fnot 100%8 (sooed .. | |

Fercentage of tenant occupancy if not 100%% (xod, .. . | |

® Taxpayer O Spouse O Joint

1=nonpassive activity, 2=passive royally, . .. . ... .. ... | |

[ Did not actively participate
|:| Real estate professional

[] Rental other than real estate

[ legatmant

o Check thdid not actively participatebox to indicate that the rental does not
qualify for the $25,000 special allowance.

e Check thdreal estate professiondox to indicate the activity is apassive in the
currentyear and prior year suspended losses are allowed to reduce income from that
rental activity.

o Check thé&rental other than real estatbox to force the activity to print on line 2
of Form 8582 instead of line 1. This will not, however, make a rertaksme.
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Passthrough K-1 6 s , Screen 20

The Passthrough-K 6 s

nput screen uses prefix

another. The program allows an unlimited numbetlo¢iiities.

Assumptions/Defaults
e K10s ar e

taxpayer o0s

e AllK-1 &aensideedpassive without active participation

e At-risk limitations: current year income absorbskatarryover from the same
category of income in full before offsetting any otheskatarryovers (not applied

pro-rata)

e At-risk recapture treated as fp@asive income

Screen Layout

The Passthrough-K screen displays three lists to the left of the inputReEssthrough K
1's, Activity(All/ Type) and Section. The first two lists are linked, irséhetions made in
the Passthrough-Kslist affecthe itemslisplayed in the Activiligt.

Passthrough K-1's

All

Partnership Information

5 Corporation Information
Estate or Trust Information
REMIC Information

Activity list

A
|

—Sel ections

All | Type

E state One E st/ Trust
E state Two E st/ Trust
Partnerzship One Pship
Partnership Two Pszhip

REMIC One REMIC
5-Corp One S Corp
5-Corp Two S Corp
Trust One Est/Trust

Add Delete |

—eéchange the act.

The default view &ll (shown above) all K-1 activities for this client are displayed by
nameand type of entityl{e All andType columns can be sortedascending or

descendingrder).
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If you select a specific entity typéhe Passthrough-Ks listonly the corresponding
activities are displayed.

Paszsthrough K-1's
All

Partnerzhip Information|——
5 Corporation Information
E state or Trust Informabion
REMIC Information

Partnerzhip

1. Partnerzhip One
2. Partnership Two

Add | Deletel

With the exception of the REMIC input screen, all passthikeligitreens contain
collapsible sections (example below from the Partnership screen).

A

Line 11 - Other Income
(=] Line 12 - Section 179 Expense Deduction

Federal Armount State, if different ]
(12) Zection
178 Expense | 24370] |[us7] | I T
Section 179 | | | || | | | || | |
AMT Section | T ] T

Line 13 - Other Deductions
Separately Stated Income and Deductions
[=| Line 14 - Self-Employment

(144) Met earnings from self-employment. ... | LY | ?3| | | us |

(14B) Gross farming income or fishing income, . . . | | | | |

{14C) Gross non-farm income (MEMO ONLY) . L. | | | | |

Line 15 - Credits and Yithholding

General Information

The program provides you with four differerlt Kput screens. EachIKinput screen is
specific to different entities and is a close match aatiaé K-1 issued by each entitheT
numbers in parentheses prauogdhe descriptions indicate the corresponding line numbers
onaparticulle nt i t yds st diedetteds in$ardnthabas fokowihg
descriptions correspond to the codes asefichedule s to identify the nature of

various items reported by the entity.

To indicate that the interest in the ghssugh entity is complégedisposed of this year,
check the box next Disposed of activity (Free's prior year unallowed passivesses)
All passive lossase then allowed in the current year, ani thwvill not be Proforma'd
during the data aging process.
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Investment Income and Expenses

The program uses portfolio capital gains and losses for net investment income purposes
from a K-1. The amount entered in interest and dividend income carries to Schedule B
automatically; and for investment income, the Schedule B amount is used. miatinvest
income number can be adjustedniaking an entry i@ther net investment income [A]

Self-Employment

Enter net earnings from selhployment reported on line 14 of Schedtle Kmounts
entered carry to Schedule SE. The program automatically setfaoggoyment income
for depletion and Section 179 expense.

Multistate Basics

Federal Amaunt State, if different State Source Amount

| | |
(2) Rental Fieal Estate (loss), . . | | | | | | | | | | | |
| | |

(1) Ordinary Income ... .. | | |

(3) Other Rental income (loss). . . . | ||

o "State, if Different” colum@éentries correspond to differences because of a state
law that differs from federal law

o "State Source Amount" colurdentries correspond tociome that is earned in (or
allocated or apportioned to) the nonresident state return

State Specific Input Fields

There are a multitude of state specific input fields located throughot sheckns to
address precise state treatment of the listed itgims are unsure what affect an entry will
have on a return, click the input field and pFdgn your keyboard for a fiedpecific

Help topic.

TheK-1 Transfer to 1046ature, used to automatically transfer Schedulafsrmation
from a calendar year end Partnersh@nrforation, or Fiduciary tax return to any related
person's Form 1040, is covered irLteerte: Productivity Tools webinéou can also
obtain functional information in program help via the Contents & Search Fez}jon (
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Noncash Contributions (8283), Screen 26

Although you caanter noncash contributions in the Itemized Deductions screen, you must
make these entries in thencash Contributiorscreen when they exceed a total of $500.
This documents all of the necessary information that prints on Form 8283. Because Form
8283 isot required when total contributions are less than $500, you can use the Itemized
Deductions screen in those scenarios.

Assumptions/Defaults
Contributionsareassigned tthetaxpayer
AGI limitation is 50%

Donee Information

TheDoneeinformation isstored in a linked table. Once the imfation is initially entered
it is accessed by selecting the organiZadiarthe dropdown list, or byyping the name of
the organizatiom theName of employerfield.

Noncash Contributions (8283)

Donee

Name of chartable organization (donee). . . [Salvation Army - |

Goodwill 4321 Goodwill Avenue Dallas, T, 75228
Salvation Army 123 Charity Street Dallas Tx. 7524

Streetaddress. . L.

Estimates, Screens 6 & 7

2008 Estimated Tax Payments (Screen 6)

Enter the overpayment applied from the prior year's return. When the return is Proforma'd,
this amount carries forward. The Proforma program also ages the voucher amounts from
the previous year6s esti mates.

Enter the amount of eachtinated tax payment. You only need to enter the date of
payment if it is different from the due date of the payment.

Assumptions/Defaults
e Quartely payment dates default to due dates
e Additional estimated t@wayment date defltsito 4/15/09
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2009 Estimates (Screen 7)

Enter the amount of the overpayment to apply to the estimated tax. The program applies the
overpayment to each voucher, in order, until the amount is exhausted, prints estimate

vouchers for any quarter not credited in full, and refunéseess.

Assumptions/Defaults

200%stimated tax paymeatecalculated automatically (four equal installments)
2009 tax equals 20@& (based on defauitOptions).

Minimum dollar amount required to generate estimates is $1,000 (based wn default
Options)

Select one of the following options for applying the overpayment:

Enter: To:

1 Apply to 1st quarter, refund any excess, and print vouchers for remainin
quarters not credited in full.

2 Apply to 1st and 2nd quarters, refund any excegs;@nebuchers for
remaining quarters not credited in full.

3 Apply to 1st, 2nd and 3rd quarters, refund any excess, and print vouche
remaining quarters not credited in full.
Apply consecutively to all quarters and refund any excess

5 Apply evely to all quarters, refund any excess, and print vouchers for rel

quarters not credited in fufla quarter has passed and the taxpayer has n
paid an estimate, the program applies the refund evenly to the remainin
quarters.

Apply entirerefund and create estimates if necessary.
Apply entire refund and suppress the calculation and printing of estimate
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You can also choose one of the nine Option o
estimates.

Enter: For:

1 100/110% of 200&ax

2 Lesser of 90% of 20@ax or 100/110% of 20@&x

3 Greater of 90%f 200%ax or 10/110% of 208 tax
4 90% of 209tax

5 Lesser of 100% of 28€ax or 100/110% of 2@3ax
6 Greater of 100%f 2009 tax or 100/110% of 20G&
7 100% of 200%ax

8 Print blank estimates

9 Suppress estimates and ES worksheets

10 Suppress estimates/Print ES worksheets

Penalties & Interest (2210), Screen 8

The program determines whether the taxpayer is subject to the underpayment penalty based
on entries throughout the program. To provide the information necessary for the program

to determine if the taxpayer is subject to the underpayment penalty, tteayee's

adjusted gross income and tax from the prior year and the date the current year's return will
befiled in Screen 8, Penalties & Interest.

The most important input required for any penalty calculatiorFisirtgeDate. If you

leave this fieldlank, the program defaults to April 1592@0date earlier than April 15,

20 limits any underpayment penalty. The program also uses the date entered to calculate
late return penalty and interest.

Assumptions/Defaults
e Current year filing date is Adi™

e Form 2210 prints only when taxpayer is subject to penalty (based omm default
Options)

Underpayment Penalty

The current year filing date, the prior year
entered for Form 2210 calculation purposes. yrar AGI and tax liability are automatic
from proforma.

This screen also contains input for Unequal Withholding, Annualized Income Installment
Method, Late return Penalty & Interest, and overrides for the state interest rates.
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This chapter provides a detailed overview of the Forms tab, the Diagnostics tab, and the
printing capabilities within Lacerte. You will use these tools during your return review

process.

Forms Tab Overview

You can view oscreen forms, summariesgdmstics, and supporting documents at the
Forms tab. Access forms by clicking the Forms tab or pii@dgiié] from the Clients,
Detail, or Diagnostics tab.

Clignt Tracker

Diagnostics

State List—

Form List—

Descriptior-
List

Page Lis—

Federal

- 5ch C-Web Page Design - Page 1

E Help Me -

Research -

M Instruckions -

State m n u m Zoom T I Print Farmn I Full Screan
us ofit ol \ f -
SCHEDULE C Profit or Loss From Business S =
CA iForm 104 Sole Fropristorship) 2007
= Fartmnerships, joint vemres, etc, must fle Farm 1065 or 10
s = attuchite Form 1040, 1DHIJHP or a1, = See lstuctans for Stlledllle G Form 1030, 03
Form v Show al —
1040-¥ - RWerafe R Couple
Schl i 4
Soh 2 Meb Fage Design
© T T
Sch3
SchA 3 F
SchB :
SchC F Accoundng mehsd: 1) cash 21 D.-lullul i Dollel wpeciy s e
Sih C-F hd @ Did yon 'materially pardcipate’ in e operadon ofhis buginess during 2007 21N, see insvuclens fr limiton losses Te'. He
H Ifyon stred or acquired his buziness during 2007, check here -
Description FallT | Tucome —
1 1 Gross receipt of sales. Carton. ITHis income was repored © yon on Form W-2 and tie
Web Page Design "Etory emploges’ box on hathim was checked, ses s inshncfons and check here F]—| 1
2 Retnz and allowances 2
3 Subvactine 2 fomlins 1 3
3 Costofgosds sold chem line 32 on page 2 a
5 Gress proft Subvactling 4 om line 3 §
& ter income, including #deral and stk gazeling or fizl tax creditor redind
ree inzanctons 3
Page Gross income. 2dd lines S and 6 7
Pal’l I | Expenses. Entr expenses B business uze ofyonr home only on ling 30,
Page 1 & Adverising § T25 . |18 Ofice expense 1%
Page 2 o Car and Hck expenzes 1% Penzion and prodtzharing plans 19
ireeinswnctons 2 20 Rentor leaze ed inzvucton:
10 Commissigns and feg 10 a ehicles, machinery, and squipment 0a hd |

Y1040 10405 J 1040 ) Sch 0

4 SchE p2

E251 /. Lefter / Slip Sheets 7 Invaice f, Tas Summary f, Diaghostics [

% Dveride Diaghostics 4 General Info. 4 W

thsheets 4 Tax Payments A ES Whshts 4 K-1 Rec whshts A Client Notes A Analysis /

[035AMPLE Caleulated | [

| B

Tabs

View Pane
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State List

Identifiesthe states for which returns have been calculated. Click the desired state to display
the forms fotthat return.

Form List

Lists all forms applicahie the tax module for the curratient's return ie required forms
are dis@yed inhighlghtedtex®). You can alsclick any form to display wijether it applies
to the return or not or click the form arrows at the top of the Forms window
LI

Uncheck th&how Allbox to display only those forarsd schedules generated far thi
return that also haye a corresponding tab at the bottom.

AL
R = Fartmerships, jourt vemtures, etc, must fle Form 1065 or 10658, N b
Form ™ Show all . es.| e o om0, A, of T, 5% 1NEE 1A+ k. Fol STl W12 CAF o 1003 | e
7 : NP ———
1040 R _
SchC T T T B Crver e raamimmmaction |
SchF T - — DF T T o
g 4 Fhyer I ramster (NG B arey
4562
880 E ;
Letter
Slip Sheets Fccoundngmehiod:  dy [ Cash 2y [ Jacemal @y [Joherepeato =  _ __ ___ _________ o __
- @ Did gou "‘matenally paricpat’ in fie opeaton of his busine sz duing 2006 7 1'No,” see inghuclons fr limiton loses Ermes Ho
In‘i’DICE H Ifyen stared or acquired iz busine sz duting 2008, check here =
Tax Summary Rl 1 Tneome
D iagnustics 1 Grossreceipt or @mles. Carhon. fhizincome was reporked £ yon on Formmn W-2 and e
0 ide Di ti Sty employes’ box on WAtk was checked, see e insmclons and disck here *D 1
¥emde Liagnostics 2 Retwmzand allawances 2
General Info. 3 Zubdactline 2 dom line 1 3
wDIkShEEIS 4 Costofgeods sold dem line 42 an page 2) 4
MFEJ/MES Wksht 5 Gress proft Subactline 3 gom line 3 5
NOL Wkshts & Omeringme, induding fderal and s 9azeling o fiel fi aeditor reand 8
Depr Sch-2006
7 Gress ncome, Ad lines § and & =7
DE;I:" SCh_zuu? Famtll | Expenscs Enerespenzes Brousiness nze otpourhiome only on line 30,
Client Notes s adverlzng B 18 Oflce epenze 15
\ o Calz.udilu-:'l.emeuut . 1: :eu:ioulaud pln'lt-uu:liu: plans 1%
D eee inshmclons) 20 Rentorleass eee inshuctonsc
DBSCIIP[ID\ 10 COmmissions and s 10 A wehicles, machingry, and squipment 204
Weh [)33.9" 1M Comactlaber b OMEr Business propery 20h
seE insmetons 1" 21 Repairs and mainenance E
12 Depledan 12 22 Supplies tistincduded in Fartll 22
13 Depreciaton and seclon 23 Tawesand licenses 23
lfogt;mﬁgn?ﬁ‘gfl't?llll- 24 Travel, meals, and enkerginment
axe inshmclons) 13 aTawel 24a
14 Employes bensttpmanms
atier fian on ling 193 14 b DeducAble meals and sneinment 24b
15 Insurance gtier fian healty |15 25 Udllides 25 frszaass
16 Inerest 26 Wages dess employmentoedie) 26
\ a Hort t ¢ i6a 27 27
Page \ b Ot [
17 Legal & promssional senices |17
Page 1 28 Total expenses be e eapenses e business use ofhiome, Add lines 8 fiongh 27 in colimng [ E
Fage 2
2% Tentdwe prodtdomi Subdactline 28 4om line 7 28
30 Ewpenses frbusine sz nge ofyour home, Athch Form 852% 30
3 Hetprofterdessy Subvactline 30 #om line 235, -
—
1040 4 Sch C A SchF A 4562 4 8801 4 Letter 4 Slip Sheets i Invoice A Tax Surnmary A Diagnostics 4 Override Diagnostics , General Info.
Worksheets A MELMES wheht 4 HOL Whkshts A Depr Sch-2006 A Depr Sch-2007 4 Client Motes

Description List (When applicable)

Display the descriptions of multiple instances of a form or schedule, such as Schedule C. To
display the desired form, click its description on the list.
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Page List

List the pages ohe displayed form. To displagesred page, click on the page numtger
display the next generated palyek the page arrows at the top of the Forms window

You can also scroll through generpteges usinpe[PgUp] and [PgDn] keys and the
arrow keysn your keyboard.

Tabs

Access a specific form. Tabs display the required forms for the return as well as any non
required forms you have viewed. Viewed forms not required for this return are displayed
within brackets

View Pane

View the selected form or forms. You can print the form displayed in a view pane by
clicking the Print button in the uppeght corner of the form window.

Viewing Returns

You can use the tabs to view the return in whatever order you desif€trRrassl the
right (or left) arrow buttons to browse the tabs. The default form viewed when first
accessing the Forms tab for any client can be changed by Madetiogrrent form the
default form viewedon the View menu. You can also udaom In/Out to magnify a
form onscreen.

F Although tabs display for all applicable foemisedules, worksheets, and stateraéints
"supporting documentation (i.e., letters, depreciation scheahags)otprint with the tax
return Only those supporting itesebcted on the Items to Print tabOptions print with

a complete returAll required forms and schedules for federal and anwsligtest.

Forms can be viewed in full screen mode by clickifgittfgcreenbutton or by pressing
[F11]on your keybodr

m n n m Zoom * Print Form Full Screen
To return to the default view, cligkit Full Screenor pres§F11]
(et Full screan |

111-11-1111  Page2 —
[ 20 | 1700 119




Worksheet Links

Whenever a worksheet is required to substantiate an amount on a form or schedule, a
worksheet link will be present on that particular line. Click therxgredink to access the
worksheet.

42 If line 38 iz over $117,300 or less, multiply 33,400 by the total number of exemption

claimed on line 6d. If line 38 is over $117,300, zee the instrutions................. (] WKS|)az 13,
43 Taxable income, 3ubtract line 42 from line 41.

If line 42 is more than line &1, erter 0. 1 142,

T C v ma e . S - - PR w [ 1~ -

87 statements =10l x]
45 4 |3 Print Farm I
q‘f' F Y
el 2007 Federal Worksheets Page 1
48
49 Client 035AMPLE Basic and Average A Couple 238-56-7800
50 102507 / 05:22PM
1 | Deduction for Exemptions Worksheet (Form 1044, Line 42) I
32 1. 53,400 per exemption on Form 1040, line &4 15,600,
53 2. Enter amount from Form 1040, line 3§ 167,286,
54 3. Threszhold for your filing status 234 ,800.

4. Subtract line 3 from line 2 a.
55 5. Iz line 4 more than 5122, 500 (361,250 if MFS)?
26 Yes. Multiply $1,100 by the total romber of
57 exenptions claimed. Enter the result
— here and on Form 1040, line 42, Do not
58 conplete the reat of thiz worksheet.
zg No. Divide line 4 by 32,500 (31,250 if MFS)
61 6. Multiply line 5 by 2% [.02]
7. Multiply line 1 by line 6 -l

62 = THrmida 1Hima 7 Foer 1 E
61 -'\,WKS A RS A WKS A WES Cont A wES /
[i%:}
;

F Worksheets can be accessed via the keyboarfCtrjrdS].
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Jump to Input
Jump to Inputs usedo reference form output to detail input. If there is only one input

field that affects a specific line on a form or schedule (i.e., line 20a, Social security benefits

on Form 1040), you aheimped back to that detail input field automatically. Howiver,

there are multiple input fields that could affect a specific line (i.e., line 8a, Taxable interest on

Form 1040as seen belpva hyperlinked detail input screen is displayed. Click any of the
links to jump to that detailput field

To use Jump to Input:

1. Place your cursor on the desired line.

2. Click the secondary mouse button.

3. Selecfump to Input on the menu.

Attach Form(s)
-2 here. Also

9a Ordinaty dividends. 4 [EETEN g

b Qualified dividends {see in

il Total number of exemptions claimed. ..o aboxe ... .. |
WHKS 7 ‘Wages, salaries, tips, ete. Attach Fomis) W2 . .. . 7 168,011
Income 8 a Taxable interest. Attach Schedule B if required. .. ... . Ba 3,822
b Tax-exempt interest. Do not include on line 8a.............. | anl

|
] Add MNote

25 Health savings accoL
26 Moving expenses. At B FU'm|NS“UCtI0nS|

27 One-ha_h‘ of gelf-emp
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Cloze |

“““"_h Forms 10  Tarable refunds credits. o Click on & link Belaw b jurp to the input screen. Zoom In
W-26 and 1099-R " . . 70 Out
if tax was withheld. n Allmony r?CENEd © 0 Ikems with amounts listed &3 <Caleulated Value: come from multiple input figlds or 705
I you i ot 12 Elu_smes.s INCOME OF [ haye data that may not be directly represented on the farm,
get a -2, 13 Capital gainor (logs), Bt ¢ -
see instructions. 14  Other gaing or {losze | Description Amount |~
15 a IRA distributions. ... |={1033MT
16 a Pensions and annuit 1 Last Savings 1126
17 Rental real estate, rc _'_ Bank of America 955
Etclose, but do 18 Famm income or (loss || Comerica a14
not attach, any 19 Unemplayment comp | =1{Partnership K-
E?ggggrﬁééﬂ.lsn, 20 a Social security benefits . . -] Partriership/1040 Sarnple 292
Form 1040-V. 21 COther incorme | Patnership/1040 Sarnple
22 Add the amounts ind |5 SCop K-1 | 170,808
23 Educator expenses S5
Adjusted 24 Certain bus ines;:;J expenses( FJ:,E ::DTl kA o 4|
Gross governmert off icials. ftac
Income




Diagnostics Tab

Using the Interactive Diagnostics is an integral part of the review pitoaesare two

views available at the DiagrasstabDiagnostics andOverrides The program warns you

of missing input, information that may affect the calculation of the tax liability, and all
overrides entered in the return. Click the diagnostic or override to jump to the detail area
that is genating the message.

Diagnostics View

Critical Diagnostic Warnings

Critical Diagnostics list items thatldinterfere with filing a correct return. These warnings
are for entries that you must complete or correct before filing a tax return. To jeémp to th
input field that the warning describes, click the warning, and then complete or correct the
entry. Once you have corrected the input, the related diagnostic disappears from the list.

Informational Diagnostics

Informational warnings list items that woli imterfere with processing or filing a return.

They are generally informational. To jump to the input field that the warning describes, click
the warning. Complete or correct the entry, and then cliblath®osticsab. Once you

have corrected the iy the related diagnostic disappears from the list.
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